Bath Iron Works

A GENERAL DYNAMICS COMPANY

700 Washington Street
Bath, ME 04530

Tel: 207 442-4054
Fax: 207 442-2222 0

Date: July 7, 2005

To: All BMDA-Represented Employees

From: Robert J. Lombardo, Labor Relations

cer SDAdams, All Department Heads, BMDA File No: (EHS Form Q&A 6_22_05.doc)
Re: Use of Extended Sick Leave

Attachment(s): Extended Sick Leave Benefit and Return to Work Process

As you are aware, some provisions for use of Extended Sick Leave are different in the current BMDA labor
contract than in the past contracts. One of the new requirements concerns the time deadline for submission
of the EHS form to Medical. The contract states “...certification must be provided on the Employee Health
Status form which is to be submitted to the Medical Department within ten (10) working days from the first
day of absence or upon return to work, whichever is sooner. For extended absences beyond ten (10)
working days, recertification will be required as directed by BIW’s Medical Director.” For these extended
absences, question/answer #7 on the instruction sheet “Access to Extended Sick Leave Benefit (Part 1),
instructs all employees to submit an updated EHS form every ten (10) days (work days). This ten (10)
work day recertification schedule applies unless you receive a letter giving you a different schedule for
submitting EHS forms.

The EHS form must be written and signed by a licensed Board —certified physician, a licensed Board-
certified oral surgeon, a Board-certified chiropractor or a healthcare provider working under the license of a
Board-certified physician or chiropractor (physician assistant, nurse practitioner), and must be based on
their personal observations made and treatment provided at the time the employee was sick or injured.

In accordance with Article 35, Section 2, Regulation V, any employee unable to come to work must, as
early as possible on the first day of the absence, notify his supervisor giving the cause and probable length
of absence. This does not mean that once you have submitted the EHS form to Medical that you are
relieved of your obligation to report in. You must report in on a daily basis until the EHS form has been
received by the Medical Department. After received, reports must be made weekly on extended absences
and include any changes in work capacity.

Failure to do so will result in discipline under Article 35, Section 2, Regulation V, and that absence will be
listed as a “no report” (Code 02). If you are in doubt as to the call-in requirement, contact your supervisor,
and/or your Union Representative, not the Medical Department.
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